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Website user guide for plan
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It's easy to manage your SIMPLE IRA Plus
plan online

Use this guide to help manage your plan. It includes step-by-step instructions on how to

add and update participants, enter payroll information and access any necessary forms.
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Import a payroll

View, edit, copy or delete a payroll
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. Plan Summary Plan Administration

Sponsor Name:
CLAIRE JONES  4sof 02/01/2023
PlanID: 43100 Plan Type: SIM-IRA

Plan Name

JONES CO.SIMPLE IRAPLUS PLAN @

Tots

Assets

Investments

Raports & Analysis Forms News & Announce
YD

Balances Contributions Participants
$126,542.50 §2,300.00 5
$126,582.50 §2,300.00
94.43% Total Balance:

— $126,542.50

1.20%

0.46%

0.46%

0.40%

Investments are not FDIC-insured, nor are they deposits of or guaranteed by a bank or any other entity, so they may lose value.



Add participants

Before you start, you'll need each participant's:

e Social Security number o

e Firstand last name e Hire date

e Birth date e Plan participation start date
e Mailing address ¢ Investment elections

This information can be found in the participant’s enrollment or change form.

1 | Add a new participant

After logging in, click the Plan Administration tab.
Then click the Participants tab beneath it.

Next, click ADD NEW PARTICIPANT.

2 | Enter participant information

Enter the participant’s Social Security number and click VERIFY.

Note: If a record associated with the participant’s Social Security
number already exists in your plan, you will receive an error
message. If not, you can enter information into the remaining fields.

Enter the participant’s personal and employment information. All
required fields are marked with an asterisk.

Check the box indicating the participant is a U.S. citizen.

Note: Only U.S. citizens and adults can be added online. To add a
non-citizen or minor participant, call us at (800) 421-6621, ext. 40.

When finished, click ADD PARTICIPANT.

3 | Confirmation of success

You will receive a message confirming that the participant has
been added to the plan.

IMPORTANT: Upon being added, a new participant’s
contributions will be invested in the plan’s default investment
unless they make a different election. If the new participant has
provided investment elections, they should be updated now to
ensure the participant’s funds are invested accordingly.

To change the investment elections for a participant, click
UPDATE PARTICIPANT.

Otherwise, click DONE.
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Current plan status (e.g., active, eligible, terminated)

Plan Name:

JONES CO. SIMPLE IRA PLUS PLAN  asef «
PlanID: 43100  Plan Type: SIM-IRA
Payroll Participants Financials Plan Informe

Plan Participants JGLINSIZ 4 Tel7 0y

Add a Participant

Before starting, you will need each participant’s:

» Social Security number
» Personal information (name, date of birth, address, and email
o Investment elections

This information can be found in the participant’s enroliment or ¢

Personal Information

Enter the new participant’s Social Security number and then click
Security number will be checked to make sure it does not already
Social Security Number:*

E”er‘.'c'pams n the plan must be U.S. Citizens. Check this box 1o

You have successfully added a participant 9‘
Confirmation #: 7174825
Carl Doe has been added as a participant. I

If the participant provided investment instructions on the
enrollment form, click the UPDATE PARTICIPANT butten to
enter those instructions. On the next screen, click "Investment
Elections® in the left navigation then "Change Elections®.

Important: If you don't complete these steps, contributions will
be placed in the plan's default investment.

If the participant did not provide investment instructions, the
participant will automatically be enrolled in the plan's default

investment. Click DONE.
UPDATE PARTICIPANT | DONE |



Update participants

IMPORTANT: Changes to a participant’s name, except when correcting a typo, must be requested in writing. To change a

participant’s name, you must complete and submit the Name Change Request form along with appropriate documentation as well
as a letter of instruction with your plan name or plan ID. Other updates, including correcting a typo in a name as well as changes to
the date of birth, gender, marital status, employment status and hire date, can be processed online following the directions below.

1 | Update a participant
After logging in, click the Plan Administration tab.
Then click the Participants tab beneath it.

Locate the participant in one of two ways:

e Enterthe participant’s last name, Social Security number or

status in the first box, or

e Leave the status (in the second box) set to its default, All, to

view all participants in your plan.

Click SEARCH.

2 | Select participant

Click on the participant’'s name and select Participant Information.

3 | Update information

On the Personal & Employment Information tab, update all
applicable information.

When finished, click DONE.

4 | Verify changes

Updated information will appear in bold. To make additional
changes, click BACK.

If all of the information is correct, click SUBMIT.

5 | Confirmation of success

A green confirmation message will appear at the top of the
Participants tab. Your changes are effective immediately.

Plan Administration Reports & Analysis

Plan Name:

JONES CO. SIMPLE IRAPLUS PLAN  2scf 02/01/2023
PlanID: 43100 Plan Type: SIM.IRA

Payroll Participants Financials Plan Information I

Plan Participants [FGLINEI eI §

Search Last Name or SSN: Status:

Last Name/ SSN All v
SEARCH
Name SSN
004203
View as Participant
100610i-7526

Participant Information
sovx v 7050

Update Darpan Aggarwal

Parsanal & Personal Information

Employment

Information Social Security Number:
xo0xxx-4203

. i getment First Name:* Middle Name: oy T

Elections
Darpan Aggarwal
Birth Date:* Gender: Merital Status:

Please verify the following:

Personal Information Contact Information
Social Security Number: sorx-4203 Mailing Address: 3500 WISEMAN BLV
First Name: Darpan SAN_“Y‘:ON'O- TEXA
Middle Name: - #8452
E-Communicstions:
Last Name: Aggarwal
Gender: Not Applicable
Birth Date: 11/20/1985
Marital Status:
BACK CANCEL

S

« Success. Participant updates have been completed. Confirmation #: 77650/



Change participants’ investment elections

1 | Change elections

After logging in, click the Plan Administration tab.
Then click the Participants tab beneath it.

Locate the participant in one of two ways:

e Enterthe participant’s last name, Social Security
number or status in the first box, or

e |eave the status (in the second box) set to its default,
All, to view all participants in your plan.

Click SEARCH.

2 | Select participant

Click on the participant’s name and select Participant Information.

3 | Selectinvestments
Click the Investment Elections tab.

Then click the Change Elections link at the top, near
Investment Elections.

4 | Input new elections

In the New Elections column, enter the whole percentage for
each fund indicated by the participant on their enrollment/change
form. Verify that the allocations add up to 100%.

Note: The investments are not listed online in the same order as
they are listed on the retirement plan enrollment/change form,
so be careful to enter the right values for each fund.

5 | Verify changes

Review the investment elections information for accuracy. If you
need to make any changes, click BACK.

If all of the changes are correct, click SUBMIT.

6 | Confirmation of success

A green confirmation message will appear at the top of the
Investment Elections tab. Your changes are effective immediately.
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m Plan Administration Reports & Analysis

Plan Name:

JONES CO. SIMPLE IRA PLUS PLAN  ascf 02/01/2023
Plan1D: 43100  Plan Type: SIM-IRA

Payroll Participants Financials Plan Information I

Plan Participants GRS

Search Last Name or SSN: Status:

t Name/ SSN All bt
SEARCH
Name SSN
004203
View as Participant
100610i-7526

Participant Information
sovx v 7052

Update Darpan Aggarwal

Parsonal & Investment Electiond Change Elections
Employment

Information

Investment Investments Asset Class
Elections
Americsn Funds 2010 Target Dete.RSe Other
You need to invest: You've invested:
100% 100.00%
& Print Table
Current Current Current New
Balance  Shares/Units Elections Elections
tDate-R5e ~ $§76377.62 6,322.651 100.00% 0%
Varket-R5e ~ $0.00 0.000 0.00% 0%
Change Investments
Select your Verify your changes
investments
Vet ad kit Action:  Change Future Contributions
your changes New investments: 14
Total: 10

Investment Elections Change Elections
v Success. Your changes have been submitted. Confirmation #: 7204203.

Current
Investments Asset Class Election



Manually add a payroll

After logging in, click the Plan Administration tab.

Plan Name:
This takes you to the Payroll section. JONES CO. SIMPLE IRA PLUS PLAN  2:5f 02/01/2023
Then click ADD NEW PAYROLL and select Manual. i M
Payroll Participants Financials Plan Information

LEVCUNE ADD NEW PAYROLL ~

Import

Payroll Date: Status:
Manual
Last 90 Dz} = Te: = Held
2 | Select criteria Add a New Payroll
Select participant status and contribution types, such as elective © soccions | @er
. . Select the crizeria (such as the types of participants and contribution types) for your payroll.
deferral or employer contribution. m—— '

Al @ Active Inactive
Fund your payroll

Note: Not sure what to select? You can view a definition of each Vatyandsubmit
contribution type by hovering over the text with your cursor. S | e Wi
(A dotted line indicates that a definition is available.)

©Add/Remove Columns

Available Contribution Types
Select at least one contribution type.
Contact your third-party administrator if you're unsure what to select.

When finished, click CONTINUE. OElctve Deforl

() Employer Contribution

3 | Update payroll, if necessary At s Byl

Choose a payroll date.
o Selecticritera Payroll Date: =)
Payment Typa: ACH
. g H Make your edits
Note: The p_ayroll/ date.determ/nes when money will be © by (] roen
transferred if you're using a current or upcoming date.
7 0 0 . ome! oo peysl SSN Name Status
(If you're using a date in the past, the money will be transferred
the following business day.) Select a date in the future to set up i e i B
a payment in advance. Contributions for payrolls transmitted Oxooxc?902 1) Prewd Tomsaon? A
using the current date: Oxcexx7903 1) P, Temsaciond Acive
e Before 4 p.m. ET will transfer at the close of the current day. [Clooo 7904 1 Phexid Tensaiond..______ e
e After 4 p.m. ET or on a weekend or holiday will transfer at
the close of the next business day.
To add a contribution type, click Add/Remove Columns and
make your selections.
Enter the dollar amounts calculated by your payroll software or ) -
I f h ici t's contribution tvbe in the Status Elective Deferral  Employer Contribution Total
ayroll company for each participan ibuti i
p y . p y p p yp Active S 0.00 S 0.00 $0.00
appropriate columns.
taive s ooo s 000 50,00
aive s o0ao s 000 50.00

50f 15



Manually add a payroll (continued)

To remove participants from the payroll list, check the box next to

their Social Security number and click Delete Selected Participants.

To add participants, click Add Participants to List.

When finished, click CONTINUE.

Note: Click SAVE AND CONTINUE LATER to complete this
task at another time. Your payroll will be saved with an In
Progress status.

4 | Fund payroll

Note: This step only applies if you have multiple bank accounts.

Enter the funding amount to be withdrawn via ACH from your bank
account(s).

Check the dollar amounts to confirm that the amount you need to
fund matches the amount you have funded.

When finished, click CONTINUE.

5 | Verify changes

Review the payroll information for accuracy. To make any changes,
click the numbered step indicator for the section you'd like
to update.

Note: You may need to re-enter some information when you go
back to a prior step.

To receive an email notification when this payroll is submitted,
enter your email address.

If all of the information is correct, click SUBMIT.

6 | Confirmation of success

A confirmation will appear, stating that your payroll has
been submitted.

To review the status, note the batch number, then close the
confirmation page. Find this payroll in your payroll list using the
batch number and look in the Status column.

You can copy this payroll for future payrolls and bypass these
steps. To do this, find this payroll in your payroll list, then click
Actions to choose Copy, or review the instructions on page 12.
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[oox-xx-4201 T) Mustefe, Keme! Acive
D202 T Musiie, Kemel Adive

Delote Selected Participants | Add Participants to List

CANCEL
yroll
ank Accounts
und your payroll using any combination of the bank accounts listed below.
?lan Bank Account (* indicates the default) 43100 Description:
Reg1 Reg2 Account Type Account Number
TESTBANK Checking b/ / &

?lan Bank Account: 43100
%eg1 Reg2 Account Type Account Number
ANOTHER TEST BANK Oafing: = S 5278

Add a New Payroll

Selact criteria Verify that payroll information below
Contributions for payrolls submitted after 4 p.m. (ET) w

Make your edits
Payroll Date: 02/01/2023  Payment Type: ACH

Fund your payroll - Contributions
” _ Contribution Type
) Verify and submit

your changos Elective Deferrel

Emoloyer Contruton

AMERICAN FUNDS"

Your payroll has been successfully submitted.
This payroll will be processed on 02/02/2023.

Plan Name: JONES CO. SIMPLE IRA PLUS PLAN
Plan ID: 43100

Paymont Type: ACH

Payroll Dato: 02/01/2023

Contributions

ferify your payroll is accurete. ff any changes are needed, click Back 10 edit yo

H 0.00 s 0.00
S 0.00 H 0.00
Next
$0.00 $0.00
SAVE AND CONTINUE LATER
You need to fund You have funded
$400.00 $400.00

RoutingNumber  Funding Amount

123456789 $ 400.00

Description: TESTBANK

RoutingNumber  Funding Amount

122105278 H 0.00

is cor
betra

Plan Type; IMLIRA
I Batch Numbar: 6433971 I
Batch Date: 02/02/2023

02/02/2023
01:11:39PM

Submission Date:

Submission Time:



Import a payroll

1 | Create payroll file

Create an Excel spreadsheet with the following column headings:

e Social Security number

e Firstand last name, in individual columns (optional)

* Money types to be funded

Enter participant information in each column.

Save the information as a CSV file by selecting Save As from Excel’s

File drop-down menu, then selecting Comma Separated Values
(.csv) from the Format or Save as type field.

2 | Select criteria

After logging in, click the Plan Administration tab. This takes

you to the Payroll section.

Click ADD NEW PAYROLL to select Import.

3 | Selectfile and format

Click BROWSE to select the CSV file you'd like to import.

Choose your desired import format:

e [fyou're importing for the first time, choose Establish
New Format and Create New Name. Then enter a name for

this format.

e Ifyou're importing the same money types, column values and

header rows as previous import files, choose Use Existing

Format and select the format name.
When finished, click CONTINUE.

7 of 15

File ~ Home Inset Draw  Pagelayout Formulas Data  Review View Help  Acrobat
> X Calibri P b, General | [E Conditional Formatting~ | EBinsert v | ¥ v 49+
Um- | B 1 U [AN $ - % 9 | [BiFomatasTable~ Fpelete ~ | @~ O+

¥ Hy oA P ] [ Cell Styles [HiFormatv | @~

Clipboard 15/ Font S Alignment S Number & Styles Cells Editing

Al = f< | Social Security Number

4 A 8 G ) 3 F G H 1

1 |Social Security Number  First Name LastName  Deferral Employer Contribution

2 111111111 John Shareholder 100 50

3 222222222 Jane Shareholder 150 7

4

5|

6

i

8

Payroll ® <
Ready. [ Disolav Settinas [::: R
{21 1" 5 Documents
[ Payroll |
[CSV (Comma delimited) (*.csv) v ‘ ‘ [ save |
More options...
D New Folder
Name T Date modified

m Plon Adrminstration Raport & Analysi =

Plan Name:
JONES CO. SIMPLE IRAPLUS PLAN  2sof 02/01/2023
PlanID: 43100  Plan Type: SIM-IRA

Payroll Participants Financials Plan Information ’

Payroll ADD NEW PAYROLL ~

Import
Poyroll Date: o1 Status:
Last 90 D2, &® T =) @ Held @Pending @3 Confirmed [ Car
Import
1. Select File & Format 2. Define Format 3. Verify

Select Import File:

Select Import Format:
(@) Establish New Format
Save Over Existing Format

Create New Name

€) The format name cannot include the following characters: | ;

() Use Existing Format

Edit Existing Format



Import a payroll (continued)

4 | Define the file type

Note: You only need to define the file type if you're creating a
new format. If you're not, this step will not appear.

Select Comma Delimited.
Check the box next to File contains column headings.
When finished, click CONTINUE.

5 | Preview import file

Review the values and column headings for accuracy. To make
changes, go back to Select File & Format.

Note: You may need to re-enter some information when you
go back.

When finished, click CONTINUE.

6 | Select column descriptions

Use the drop-down menus in the Financial Column to select the
appropriate descriptions.

Note: For participants’ first and last names, choose SKIP THIS
COLUMN. Remaining columns depend on your plan.

When finished, click CONTINUE.

7 | Choose decimal position

Use the drop-down menus in the Translation column to choose the
appropriate decimal position.

Note: The defaultis 1 = 1.0 (most people will use this). For data
fields in which 100 equals $1.00, choose 1 =.01.

When finished, click CONTINUE.
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Import
\ S
ﬁ_; (=]
1. Select File & Format 2. Define Format 3. Verify

Define fila type Exemplo

First Name Middle Name Last Name

Preview import < John J Smith
file (O Fixed Column
Tom 7 Jones
Mary M Doe
Map columns
John, J, Smith,
“omma Del Tom, T, Jones,
C D Tom, T, J
Mary, M, Doe
John; J; Smith;
(O Semicolon Delimited Tom; T; Jones;
Mary; M; Doe;

John J Smith

(O Tab Delimited Tom T Jones
Mary M Doe
John] J] Smith|

(O Other Charactor Delimited Tom| T| Jones|
Mary| M| Doe|

()Apply zero value(s) for Service Time Replacement.

(File consists of multiple record layouts.

Column Position of Identifier:

Import
: ; &=
R: ==
1. Select File & Format 2. Define Format 3. Verify

Define file type
Record Layout: SINGLE RECORD LAYOUT

| Preview import
file

Record Type: [FINANCIAL v

Map columns X . s
Preview of your import file

Last Name,Deferral,Employ

Import
i
1. Selact File & Format 2. Define Format 3. Verify

Define file type

Map the import columns, using the column value to help determine the closest r
P p 9 p

Brovisuiport information. Note: Select SKIP THIS COLUMN for any names or totals.

file

Record Layout: SINGLE RECORD LAYOUT

Map columns

Import Column Column Value Financial Column
Sociel Security Number mmmn SSN
First Neme John SKIP THIS COLUMN
Import
N : o
R —
1. Select File & Format 2. Define Format 3. Verify

Define file type

€ Define the translation rules to apply the data to be imported into the recordkseping
Preview import
file

Record Layout: SINGLE RECORD LAYOUT

Map columns Mapped Column Column Value Translation
CONTRIBUTION AMOUNT-Elective Deferral 100 [1=10
CONTRIBUTION AMOUNT-Employer Contribution 50 1=1.0



Import a payroll (continued)

8 | Update payroll, if necessary

Choose a payroll date and review the amount for each participant'’s
contribution type for accuracy.

To add a contribution type, click Add/Remove Columns and make
your selections.

To remove participants from the payroll list, check the boxes
next to their Social Security number and click Delete Selected
Participants. To add participants, click Add Participants to List.

When finished, click CONTINUE.

Note: Click SAVE AND CONTINUE LATER to complete this
task at another time. Your payroll will be saved with an In
Progress status.

9 | Fund payroll

Note: This step only applies if you have multiple bank accounts.

Enter the funding amount to be withdrawn via ACH from your bank
account(s).

Check the dollar amounts to confirm that the amount you need to
fund matches the amount you have funded.

When finished, click CONTINUE.

10 | Verify changes

Review the payroll information for accuracy. To make any changes,
click the numbered step indicator for the section you'd like
to update.

Note: You may need to re-enter some information when you go
back to a prior step.

To receive an email notification when this payroll is submitted, enter

your email address.

If all of the information is correct, click SUBMIT.

11 | Confirmation of success

A confirmation will appear, stating that your payroll has
been submitted.

To review the status, note the batch number, then close the
confirmation page. Find this payroll in your payroll list using the
batch number and review the Status column.

You can copy this payroll for future payrolls and bypass these steps.
To do this, find this payroll in your payroll list, then click Actions to
choose Copy, or review the instructions on page 12.
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View/Edit a Payroll

8 Loarn how to: odit, cop

Make youredits Payroll Date: 02/01/2023 |8
Payment Type: ACH
Fund your payroll
Add/Remove Columns Sort By:[SSN v] Fiec[Al__ V]
Verify and submit
your changas SSN Name Status Elective Deferral  Employe
(Dooxxx-7654 T) 0.00
Dxox-xx-4203 T Derpen 0.00
Dxoxxc7526 T Benner: Elizebsth Adive H 0.00
Dxoxxc7858 1) Cline, Jasper Aaive H 0.00
Delete Selected Participants | Add Participants to List
1 Payroll
P You need to fund You have funded
$400.00 $400.00
ofl  Bank Accounts
Fund your payroll using any combination of the bank accounts listed below.
" plan Bank Account (*indicates the default) 43100 Description:
Reg1 Reg2 Account Type Funding A
*TESTBANK Checking ARNTITL. 123456789 $ 400.00
Plan Bank Account: 43100 Description: TEST BANK
Reg1 Reg2 AccountType Routing Numb Funding A
ANOTHERTEST BANK Checking #5278 H

View/Edit a Payroll

You need to fund You have fundsd

$400.00 $400.00

Make youredits  Verify that the payroll information below is correct.
Contributions for payrolls submitted after 4 p.m. (ET) will be transferred on the following business day.

Fund your payroll

Verify your payroll is accurate. ff any changes are needed, click Back to edit yo

2yroll.

Payroll Date: 02/01/2023  Payment Type: ACH

M) Verify and submit

yourchanges | Contributions

Contribution Type

Elective Defere

AMERICAN FUNDS"

Your payroll has been successfully submitted.
This payroll will be processed on 02/02/2023.

Plan Name: JONES CO. SIMPLE IRA PLUS PLAN Plan Type: SIM-IRA

Payment Type: ACH Batch Date: 02/02/2023

Payroll Date: 02/01/2023 Submission Date: 02/02/2023
Submission Time: 01:11:39 PM

Contributions



View, edit, copy or delete a payroll

View or edit an existing payroll

Start here to learn how to view or edit an existing payroll.
payroll section on page 12.

1 | View or edit a payroll

After logging in, click the Plan Administration tab.
This takes you to the Payroll section.

Find the payroll, and then click the Actions drop-down menu to
select View to view your payroll or Edit to make changes.

Note: Only payrolls in a Held or In Progress status can be
edited or deleted. Payrolls in other statuses can only be viewed
or copied.

2 | Edit payroll, if necessary
Choose a payroll date.

Note: Contributions for payrolls transmitted using the current
date:

e Before 4 p.m. ET will transfer at the close of the current day.

o After 4 p.m. ET or on a weekend or holiday will transfer at the
close of the next business day.

To add a contribution type, click Add/Remove Columns and make
your selections.

Enter the dollar amounts calculated by your payroll software or
payroll company for each participant’s contribution type in the
appropriate columns.

To remove participants from the payroll list, check the boxes next to
their Social Security number and click Delete Selected Participants.
To add participants, click Add Participants to List.

When finished, click CONTINUE.

Note: Click SAVE AND CONTINUE LATER to complete this
task at another time. Your payroll will be saved with an In
Progress status.
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Or skip to the Copy or delete an existing

m Plon Adrminstration Raports & Analysi -

Plan Name:

JONES CO. SIMPLE IRA PLUS PLAN  4scf 02/01/2023
PlanID: 43100 Plan Type: SIM-IRA

Payroll Participants Financials Plan Information

Transaction Payment
Batch Date Roster Type Status Total Amount Count Type Actions
0210212022 Manus Held $400.00 2 AH [Actions -]

0112112022 Menua! Confirmed $2,300.00 4 ACH Ll
Edit
Copy
Delete

View/Edit a Payroll

Makayousedits Peyroll Date: 02/01/2023 | 53
Payment Type: ACH

Fund your payroll
o ACH payrolls transmitted after 4 p.m. (ET) will be proce:

Verify and submit
your changes

Add/Remove Columns Sort By:| S5N v
SSN Name Status
A Ooxxx-7654 1) Doe, Ceri Aive

Delete Selected Participants | Add Participants to List



View, edit, copy or delete a payroll (continued)

3 | Fund payroll

Note: This step only applies if you have multiple bank accounts.

Enter the funding amount to be withdrawn via ACH from your
bank account(s).

Check the dollar amounts to confirm that the amount you need to
fund matches the amount you have funded.

When finished, click CONTINUE.

4 | Verify changes

Review the payroll information for accuracy. To make any changes,
click the numbered step indicator for the section you'd like
to update.

Note: You may need to re-enter some information when you go
back to a prior step.

To receive an email notification when this payroll is submitted, enter

your email address.

If all of the information is correct, click SUBMIT.

5 | Confirmation of success

A confirmation will appear, stating that your payroll has
been submitted.

To review the status, note the batch number, then close the
confirmation page. Find this payroll in your payroll list using the
batch number and review the Status column.
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Payroll
Younsedtofund  Youhave funded
$400.00 $400.00
Bank Accounts
Fund your payroll using any combination of the bank accounts listed below
Plan Bank Account (* indicates the default) 43100 Description:
Reg1 Reg2 Account Type Account Number Routing Number Funding Amount
*TESTBANK Checiing ST 1234.56789 400.00
Plan Bank Account: 43100 Description: TESTBANK
Reg1 Reg2 Account Type Account Number Routing Number Funding Amount
ANOTHERTEST BANK Checking . 945278 122105278 H
Accounts Totals: 400.00
Younsedtofund  Youhave funded
$400.00 $400.00

View/Edit a Payroll

Make your edits

“2) Fund your payroll

M Verify and submit
7 your changes

AMERICAN FUNDS"

Verify that the payroll information below is correct.
Contributions for payrolls submitied after 4 p.m. (ET) will be transferred on the

Verify your payroll is accurate. f any changes are needed, click Back to edit you
Payroll Date: 02/01/2023  Payment Type: ACH

Contributions

Contribution Type

Elective Deferel

Emgloyer Contiouton

wing business day.

ayroll.

PeyolTo:

Funding Method(s)

Bank Accounts

8ank accounts will be automatically debited when you submit your payroll.

Plan Bank Account (* indicates the default) 43100 Description:

Reg1 Reg2 Account Type AccountNumber  Routing Numbei
STESTBANK Checing esaaT]] 123456789

Your payroll has been successfully submitted.
This payroll will be procsssed on 02/02/2023.

Plan Name:
PlanID:
Payment Type:
Payroll Date:

Contributions

JONES CO. SIMPLE IRA PLUS PLAN

43100
ACH
02/01/2023

Plan Type: SIM-IRA
Batch Number: 6433971

Batch Dato:
Submission Date:

Submission Time:

02/02/2023
02/02/2023
01:11:39PM



View, edit, copy or delete a payroll (continued)

Copy or delete an existing payroll

Copy a payroll

To model an existing payroll, click the Actions drop-down menu and

select Copy.
Follow the Edit payroll steps beginning on page 10.
When finished, click SUBMIT.

A message will appear, confirming that your payroll has been

submitted. To review the status, find this payroll in your payroll list

using the batch number and review the Status column.

Delete a payroll

Click the Actions drop-down menu and select Delete.

Click Yes to confirm that you want to delete this payroll.

A message will appear, confirming that your payroll has been deleted.

Note: You can only delete a payroll when the status is listed
as Held or In Progress. To delete a payroll listed as Pending,
contact us. Please refer to page 15 or go to the Contact Us

section of the website for our phone number.
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Transaction Payment

Total Amount Count Type Actions
$400.00 2 ACH Actions ™
$2,300.00 4 ACH Actions v}
View

Copy

Transaction Payment

Total Amount Count Type Actions
$200.00 2 ACH Actions ~
§2,300.00 4 ACH Wy
Edit
Copy
Delete
Payroll Participants Finandials Plan Information

o The payroll batch # 6430668 has been deleted.

Payroll | ADD NEW PAYROLL ~

Payroll Date: Status:
Last 90 Days v | From: & Te: =] Held Pending
Payroll Amount:



Access SIMPLE IRA Plus reports

Use this section to access and generate reports to help monitor and manage your plan.

Step —
After logging in, click the Reports & Analysis tab. Plan Nemo:

' JONES CO. SIMPLE IRA PLUS PLAN ..ot 02/01/2023
Then select the type of report you want to view. PlaniD: 43100 Plan Typo: SIMIRA

Reporting

Summary Standard Reports Trust Reports. Advanced Reports ‘

Note: If you're not sure which report you need,

click on Which report should | use? for more

information on the purpose of each report and Standard Reports Trust Reports Advanced Reports
h ow to create ea Ch typ e. Retrieve system-generated Details all plan/participant Provides "plan level" or
and other report requests. activity within a date range. "participant-specific” data

Types of reports

based on customized or
predsfined queries.

VIEW STANDARD REPORTS VIEW TRUST REPORTS VIEW ADVANCED REPORTS

The following types of reports can be generated online. Please consult with your financial professional or tax advisor to determine
which reports will best suit your needs.

Standard
reports

Trust reports

Advanced
reports

Defaulted participant report

Lists participants that are invested in the plan default rather than funds selected by the participant.
Generated automatically when information is available.

Review and compare this report with enrollment forms to ensure the correct allocations are being used.

Contribution report

Lists employee and employer contributions for a specific time frame. Created on demand.

List all transactions within the plan for a specific time frame. Created on demand.

Trust reports can be used to create a basic report for administration and testing purposes. You can also use
this function to break down assets in the plan by contribution type, fund or other filters.

List or filter any information in the plan, including:

e Participant information, such as name, portfolio balance or birth date
e Transactions, such as contributions, distributions or exchanges

e Current assets, including by fund or by contribution type

Advanced reports can be used to search for specific information, such as participants with high balances in
a certain fund or old payroll contributions within a given date range.
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Access SIMPLE IRA Plus forms

Use this section to access forms needed for changes that need to be manually submitted, such as
changing a participant’s last name or updating plan contacts.

Step 1
After logging in, click the Forms tab.

Then click SIMPLE IRA Plus to load the forms
specific to your plan.

Step 2

On this page, there will be a list of SIMPLE IRA
Plus forms, including the SIMPLE IRA Plus
Enrollment/Change form needed to make
changes to a participant’s name or date of birth.

Note: Remember to include a letter of
instruction with your plan ID with any form or
application you submit to us directly.

Click on the form name to download the PDF file.

Plan Name:

JONES CO. SIMPLE IRA PLUS PLAN  ss0f 02/01/2023

PlaniD: 43100  Plan Type: SIM-IRA

Search documents m Tip: You can search by docl

Click on the categories below for forms, letzers, handouts and other documents related 10 your plan. Or find an item by u
Select a plan type

l SIMPLE IRA Plus (1)

Search documents m Tip: You can search by docu

<< Return to home page

I SIMPLE IRA Plus (11) l SEP (10) I SIMPLE (11)

= (DMG Test 9/27) SIMPLE IRA Plus Plan Sponsor Guide Use this guide 10 establish or amend a SIMPLE IRA Plu
= (POD)

=% SIMPLE IRA Plus Request for Transfer of Assets or Direct
“*aRslloves orqual More &
Fillable | -

Participants can use this form to request a transfer or ¢

=% It's EasyTo Set Up A SIMPLE IRA Plus Plan Single Sheet Use this single sheetto give an overview of the SIMPLI

enrollment process More []
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Frequently asked questions

Getting started Plan operation

How do | get internet access to my plan? Does the website integrate with my company payroll?

For help establishing a user ID, please check your plan ID, then No. When adding a payroll, use the information provided by
contact us at the phone number below. your payroll software to calculate and enter the dollar amounts

When can | start viewing my plan information? for each participant’s contribution.

As soon as you log in and agree to the terms and conditions What does each contribution type mean?

statement, you can view your plan information. Make sure to There are two types of contributions. Elective deferral refers
read and fully understand the terms and conditions before to employee contributions, the pretax amount taken from
viewing your information. the employee’s gross pay. Employer contribution refers to

the amount you contribute as either an employer matching

How do | change my password? M i SYE
contribution or employer non-elective contribution.

You can change your password by logging in and then selecting

Change password from the Preferences drop-down menu at What does each payroll status mean?

the top-right of the screen. After your submit a payroll, the payroll status will then list as one
What happens if | forget my password or get locked out? of four options:

You may be able to reset your password online if you've e In progress: Indicates the payroll is saved but has not been
established the security measures to do so. Click Reset submitted for processing.

password on the login page and follow the directions. e Held: Indicates the payroll has been submitted for .
Otherwise, check your plan ID number, then contact us at the E;ggiii':g’ butfunds have not yet posted to participants’

hone number below.
P ® Pending: Indicates the payroll has been submitted for

I forgot my user ID. What can | do? processing and that funds will post to participants’ accounts
If you've forgotten or lost your user ID, check your plan ID during the current business day.
number, then contact us at the phone number below. e Confirmed: Indicates the payroll has been processed

and that funds have already been posted to

- - R
Will I be charged for accessing my plan online? participants’ accounts.

No, plan sponsor access is free. e Confirmed canceled: Indicates the payroll submission
How can a plan participant access their account on was canceled.

the website? Only payrolls in a Held or In Progress status can be edited or
The website address for the participant is capitalgroup.com/ deleted. View or edit an existing payroll, page 10, or Copy or
retire. The Accessing Your Account handout located in the delete an existing payroll, page 12, for instructions.

forms section (for participants: Handouts and Instructions)
can be provided to the participant and will go over how the
participant can access their account on the website.

Contact information

Connect with Capital Group

(800) 421-6621, ext. 40

Available 8:00 a.m. to 7:00 p.m. ET,
Monday through Friday.

If you use a teletypewriter (TTY) or other telecommunications device for the deaf (TDD), you may contact us via a
relay service.

This content, developed by Capital Group, home of American Funds, should not be used as a primary basis for investment decisions
and is not intended to serve as impartial investment or fiduciary advice.

All Capital Group trademarks mentioned are owned by The Capital Group Companies, Inc., an affiliated company or fund. All other
company and product names mentioned are the property of their respective companies.

American Funds Distributors, Inc.

Lit. No. IRSMBR-013-03240 CG/10521-594232 © 2024 Capital Group. All rights reserved.



